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GUIDELINES FOR SUBMITTING COMPLETE PAPERS 
1.- General characteristics of the paper 

Papers presented must be unpublished 
Papers should be sent in Word format. 

Extension of papers should be not less than 8 pages and not more than 15 pages (considering images and figures, even though these must be sent separately). 

Papers may be written in Spanish, Portuguese or English. 

Page size is A4 

Margins: 3 cm (top and bottom), 2,5 cm (left and right) 

single sided pages 

single spaced 

non-indented 

Text: Font: Arial 

Main title: 14pts. 

Titles - subtitles 12pts. 

General Text: 11pts. 

Footnotes / tittle of images and figures: 10pts. 

Alignment justified 

Inside the paper, italics should only be used for indicating words and expressions originally written in other language. 

Images and figures should be sent in an attached file, not included inside the text. 

2.- Structure of paper: 
1. ABSTRACT: in its original language and in English. If English is the paper’s original language, second language should be Spanish or Portuguese. Keywords: maximum5 (original language – English or English – Spanish or Portuguese, depending of papers’ original language). 

2. TEXT 

3. BIBLIOGRAPHY
3.- Format of the paper’s text 
CENTRAL THEME (centralized, capitalized - arial 11)

(space)

TITLE (centralized, bold, capitalized, arial 14)

(space)

AUTHORS (NAME AND SURNAME) (CENTRALIZED, NORMAL, ARIAL 10)

(space)

Institutional affiliation ((centralized, normal, Arial 10)
E-mail addresses

(space)
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ABSTRACT ( size 12 – bold- left.) 
Text: ARIAL. Size: 10. Justified. One single paragraph. Single spaced, Complete text: maximum: 200 words 

(space) 

Keywords: List of keywords, separated by commas. (maximum 5) 

(space) 
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The order of this section will be different according to its language. Those who present the paper in Spanish or Portuguese should add abstract and keywords in English immediately after, while those present the paper in English should present these in inverse order, adding Spanish or Portuguese afterwards. 

ABSTRACT: 
Text: ARIAL. Size: 10. Justified, one sigle paragraph, single spaced. Complete text: 200 words 

Keywords: 
NEXT PAGE: COMPLETE DOCUMENT 
Titles of sections or secondary titles: ARIAL. Size: 12. Bold, left aligned. 

Texto: ARIAL. Size: 11. Justified. Single spaced. Extension of papers should be not less than 8 pages and not more than 15 pages. 

Quotes and authors’ references: quotes inside the papers’ text must be textually transcribed within quotation marks and in italics, followed by (between parentheses) author’s surname (up to two authors), year of edition, colon and page number (SMITH, 2000:32). If original text pertains to more than two authors, only the first one should be mentioned, followed by “et al.” (Mases et. al.,1998:45). 

Footnotes should be at the page bottom, in Arial 10, with subsequent numbers. Use Word’s authomatic. 
Bibliography: All the Works included in the bibliographic list must have been mentioned inside the paper’s text. Bibliographic references mentioned into the main text or in the footnotes should be included at the end of the papers, ordering authors alphabetically. When one author is mentioned more than once, his/her book or article should be ordered starting with the more recent edition. 
Books: Surname, name’s initial (year). Complete title in italics, Place of edition, Editorial. 
Book chapters: Surname, name’s initial (year).Title of chapter. Book Author: name initial letter, Surname, Title of book (number of pages). 
Papers in scientific journals: Surname, name’s initial (year). “Title of article”, Name of Journal, place of edition, volume number, page. 
Electronic document: Title of paper (n/d), retrieved on (date) from link (retrieve webpage’s link). Document available at program / department / University /. Surname, name’s initial of author (year). 
Figures/Graphics/Images: 
These include maps, photographs, graphics, charts, drawings, sketches, pictures, formulas, etc. They will be expressly mentioned in the text and will be consecutively numbered with Arabic numbers (Figure 1), (Figure 2), etc.  Author will indicate the position of the figure immediately after the paragraph where it is mentioned for the first time (see model base).  Title of figure (Arial 9, Normal) and text in Arial 9, italics will be under the figure. Figures will be sent separately, under JPG, JPEG, GIF, BMP or TIF formats, with 1360 x 780 pixel per inch for color of scales of greys. Each figure file will be named with author’s surname and the corresponding number as indicated in the paper: Smith_Figure 1,gif; Smith_Figure 2.gif, etc. 


